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First time logging into Toast Payroll? Use the following steps to log into Toast Payroll to set up your password 
and profile. 

You will receive an automated welcome email from Toast 
Payroll that includes your user name, company code, and 
the URL where you can log in. 

Select the Register button at the bottom of the email to 
be brought directly to the Toast Payroll login page. 

Enter or verify information for each field on the First 
Time Login Screen:

 a. Last Four of SSN: This is the last four of your  
     social security number

 b. Username: This should automatically be your  
     email

 c. Desired Password: Select a password-- it must  
      include: 
  i.   Lowercase letter
  ii.  Uppercase letter
  iii. Number
  iv.  Special character (limited to: @, #, $,  
        %, ^, and &)

 d. Confirm Password: Enter the password again

Select Submit to complete the registration process. 

1. 

2. 

3. 

4. 

Logging into Toast Payroll for the First Time

What is this guide? 

So, your restaurant signed up for Toast Payroll. Congratulations! It’s now easier than ever to log in, view your 
paystubs, find your annual tax documents, and add or edit bank accounts for direct deposit. Keep reading to learn 
everything you need to know about accessing and updating your information to receive your paychecks. 
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If you’ve already set up your profile, follow the steps below to log into Toast Payroll:

1.  Navigate to https://toast.estratex.com

2.  On the login page, you may be prompted to enter your company code. If so, enter your designated code  
 and select Continue. 

  Note: If you don’t know your company code, ask a manager or HR department. 

3.  On the next page, enter your username and password. 

4.  Select Log In.

Logging into Toast Payroll

Viewing your Paystubs

1.  After logging into Toast Payroll, select Myself at the top of   
 the screen.

2.  Select the Pay dropdown and then Pay History. 

Underneath the bar graph you’ll see a list of your past pay stubs. 
At the top of your list of paychecks, you can use the dropdowns to 
sort or filter what paystubs are visible. 

• To view a pay stub, select the eye icon beside the relevant 
paystub. 

• To download a copy, select the download button. 

https://toast.estratex.com
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Adding, editing, and deleting bank accounts to receive paychecks via direct deposit is easy. Read on to learn how.

1.  In Toast Payroll, select the Pay dropdown and then select Direct Deposit. 

2.  Select the Add+ button to launch the popup. 

3.  Choose the Account Type (Checking or Saving) and assign the account a nickname.

4.  Enter the Bank Account and Routing Numbers 

5.  If needed, add a copy of a check or other banking attachments. 

6.  Finally, choose how you want to allocate your money. If you only have one account, leave at 100%

7. Select Finish when done!

Updating and Deleting Your Bank Accounts

If you need to edit or delete a bank account:

1. Select the Pay dropdown and select  
 Direct Deposit.

2.  Beside the account you wish to  
 change, select the pencil icon to edit   
 or the trash can icon to delete. 

Adding a New Bank Account
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When it’s that time of year to get your paperwork together and do taxes, you’ll need to access your 
W2s and/or your 1095C’s. Follow the steps below to find your year-end tax documents. 

1.  Log into Toast Payroll and select the Myself tab. 

2.  Under Documents & Forms select the Year End Documents tab. 

3.  On this tab, you will see your W2s and 1095Cs in table. Select which form you want to view  
  and the form will automatically download. 

  Note: Forms for the prior year will be available the following February. 

Accessing Your Tax Forms


